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Obume monoxeHus
. MIHCTpyKIMM U OTBETCTBEHHBIX JIMIl 3@ MpoBeieHre MOHUTOPUHTA BKIFOYAOT B
ceOst:
UHCTPYKIHIO MYHHIMIIAIBHOIO KOOPAUHATOPA;
MHCTPYKIMIO  YrnomHomodeHHOoro MOVYO;
HHCTpYKIMIO pykoBoautens OO,
HHCTPYKUMIO KoopauHatopa OO;
MUHCTPYKILIMIO OpraHU3aTopa.
. MIHCTpYKLMK ABIAIOTCS PYKOBOACTBOM TSl pabOThl OTBETCTBEHHBIX JIMI Pa3IHYHBIX
KaTeropui npu nposenenud Monuropunra. IIpyu cocTaBlneHHN HHCTPYKILHE YUTEHBI
nonoxenust Tpynosoro Kozpexca Poccuiickoit Menepammu.
. OTBeTCTBEHHEBIE JIULA, TIPHUBIEKAaEMbIC K MPOBEAeHUI0 MOHUTOPHHTA, UMEIOT MPaBO
Ha COXpaHEHWe rapaHTHH, yCTaHOBIEHHBIX TPYOBBIM 3aKOHOAATEIECTBOM, B NIEPUO/
NIpUBJIEYEHUs paboT, CBA3aHHLIX ¢ nposeaeHueM Mouutopunra. Koopaunatopsr OO,
OpPraHM3aTOpPbl MMEIOT IpaB0 Ha BpPEeMEHHOE OCBOOOXKIEHHEe OT OCHOBHBIX
00s13aHHOCTeH Ha Mepuof npoBeaeHNs MOHUTOPHHTA.
OTBeTCTBEHHBIE JIMLA, IIPUBIEKAaeMble K IMpoBeJeHUI0 MOHUTOpPWHTA, HECyT
JUCHHAIUIMHAPHYIO OTBETCTBEHHOCTH 32 HEUCIOJIHeHWe WM HeHaIexallee
HCIIOTHEHHE BO3JIOKEHHBIX HAa HHX CIYKeOHBIX 00s3aHHOCTEH B  paMKax
IIOJIHOMOYMM, OINpPEAENeHHBIX TMOPSAAKOM [0 I[pOBeAeHHI0 MOHMTOpHHTa U
HACTOSIIIMMKM HCTPYKIMAMHK, & TakkKe 3a HapylleHHe KOH(PUISHIMAJIBHOCTH H
uH(pOPMAITMOHHOHN 0e30MMacHOCTH MPU NpoBeAcHUH MOHUTOPHHTA.
. Hacrosmue WHCTPYKIHH WMEIOT TPUIOKEHHe ¢ (OpMaMH CONPOBOAUTENBEHOM
JIOKYMEHTALMHU, @ UMEHHO!

®opma 1. Cricok pacmpeneneHus y4acTHUKOB MOHUTOPHHIA TIO Ay IUTOPHUSIM.

®opwma 2. Criucok pacupeeseHus: OpraHM3aTopoB M0 aYJUTOPUSIM.

@®opwma 3. [Iporokon moAroToBKM MarepuaioB MOHUTOpUHTA.

®opwma 4. Ilporoxonsl nposeneHuss MOHUTOpHUHIA B &y IHTOPUH.

®opwma 5. [Iporokxon npoenenuss Mounuropunra B QO.

®opma 6. BeqoMocTs BEIJaUK-TI0IyUeHUs] MaTepualoB MOHUTOpHUHTA.




I/IHCprKI.II/IH MYHHIHITAIBHOIO KOOPAHHATOPA

1. HanmpaBnenust nesreiasHOCTH

1.1 MynuuunansHelil KoopAHHATOP HazHadaeTes mpukazoM MOVYO.
1.2 OcHOBHBIMH HaIpaBIEHUAMHU JICATENBHOCTH KoopauHaropa OO SBIsIOTCS:

OCYIIECTBIICHHE KOHTPOJIS 3a coOio/leHHeM Iopsaka TpoBeaerns MOHUTOpHHTa,
3a obecrieuenreM MH(YOPMALUOHHON Ge30MacHOCTH, COBIIOIEHHEM KOHCTHTYIIMOHHBIX
npas y4acTHUKOB MOHUTOpPUHTA;

oKazaHue cojeiictBusn B pabore YnonHomoueHHoro MOYO B npussTHH perieHuii
[P BO3HUKHOBEHUH B MpoLecce IpoBe/ieHuss MOHUTOPUHTa CUTYALIMH, He OTPaKeHHEIX B
HucTpykiusax mo nposejieHuio MOHHTOPHHTA, IO COTIIACOBAHMIO ¢ MEHUCTEPCTBOM;

OCYIIECTBJIEHHE KOHTPOJIS 38 HWCIHOJHEHHeM YITonHoModYeHHEIM MOVYO
BO3JIOXKEHHBIX Ha HUX OO0sM3aHHOCTEH M OIepaTHBHOE YCTpPaHEHHE BO3HUKAFOILIAX
3aTpyAHEHUH;

aKKpeauranus o0lleCTBeHHBIX HabmoaTeel u npeacrasureneir CMU;

opranusanus BzaumMoaeicTsus ¢ Munucrepersom, LIOKO, OO.

2. JlomxHOCTHEIE 00sI3aHHOCTH
2.1 Ha osrame nDOATOTOBKM K  IPOBEACHHIO MOHHUTOPMHTA  MYHHUIIUIATHHBIH
KOOPAUHATOD 00sI3aH:

He menee, 4yem 3a 5 OHeu 1O NpoBeAeHHs MOHHTOPUHIA NMPOBECTH HHCTPYKTAK
(0Oyuenue) ms koopauraropos OO0;

AKKpeJIUTOBaTh O0LIECTBECHHBIX HabIonaTeNnel;

3@ [ Oenv po mnpoBereHUss MOHUTOpHHIrA JOCTaBUTh AHCK B MOVYO mis

tupaxkuposanus KMMos ¢ ¢opmoit otuera.
2.2 B nens nposenennss MOHUTOpUHIa MYHUITUTIANBHEIN KOOPIUHATOP 00s13aH:

IPUHHMATh  OIEPATHBHYX HHPOpMaluio oT YrnonHomodeHHex MOV,
pykxoBoauteneit OO o nmposegeHuu MOHUTOPHHTE;

nepenathk YnomHomoueHHeIM MOVYO  nmuck  ang tupaxuposanus KMMos ¢
(bopmoii oTuera.

2.3 Ha srane obpaboTku MarepuasioB MOHUTOPHHIA MYHWUIUMTATBHEIN KOOPAMHATOD
00s13aH:

He no30Hee, uem uepe3z | Oenwv TOCTe TIpOBefieHUS] MOHUTOPHUHIA HONYYUTL Y
pykosomuteneit OO dopwmsl 1, 2, 3,4, 5;

He noszdHee, ueMm uepe3 S OWell TOCTe TIpoBedeHUs MoHHTOpwHra 0000IIUTH U
npeactasute 8B MO u H PK ananutuueckuit order o nposegeHnd MOHUTOpPHHTA,
BKITFOYAOIIAN MPEUIONKEHHUS 110 BCEM HAIPABICHUAM paboThl;

He nosduee, yem wepes 0ee Hedenu TIOCIe TpoBeleHUs] MOHHUTOPUHTA HONYYHTH B
LIOKO yrtBepxkaeHHbIe IPOTOKOJIE! ¢ pe3yIbTaTaMy U MepenaTs pykosomureno OO,

3. BzaumooTtHoueHus. CBA3H IO TOJDKHOCTH
3.1. MyHHUMIAIBHBIH KOOPAMHATOD:
OCYILIECTB/ISIET OIIEPaTHBHOE B3aMMOJEHCTBHE II0 BO3HUKAIONIMM BOMpPOCaM ¢
Munucrepersom, LIOKO, OO;
MIPEJICTABIISIET CBOH IPEIOKEHH 10 COBEPIIEHCTBOBAHMIO TTPOLCHAYPEI IPOBELEHMS
MonwutopuHrra 8 Munucreperro, pykosonureno MOVO.




Hucrpykuus Yroanomouenaoro MOVO

1. HanpaBnenus nesTeIbHOCTH

1.1.  Vnomnmomouennsii MOYO naznauaercs npukazom MOVO.
1.2, OcCHOBHBIMH HarpaBlIEHUSIMH JSITENLHOCTH YToaHoMoueHHoro MOY O aBisroTes:

OCYIIECTBIIEHHE KOHTPOJIS 3a COOJNIIOEHMEM IOpsifka TpoBeeHuss MOHUTOPHHTa,
3a obecreuenreM MH(OPMAIMOHHOM 0e30IacHOCTH, COOMIOMEHUEM KOHCTUTYLIHOHHBIX
NpaB y4acTHUKOB MOHHTOpHUHTE;

oxasaHue copelicteus B pabore pykoBoputens OO, B NPUHATHM pELICHUH IIpH
BO3SHMKHOBEHHH B IIpoliecce NpoBeAeHUs MOHMTOpPHMHIra CUTYalluif, He OTpaKeHHBIX B
Wucerpykumsax mo nposeseH|I0 MOHHTOPHHTA, 110 COTNacoBaHUI0 ¢ MUHHCTEPCTBOM;

OCYUICCTBJIIEHUE KOHTPOJIS 3a HCIOJHEHHEM koopauuaropoMm OO w
OpraHU3aTOpPaMy BO3JIOXKEHHBIX Ha HHUX O0S3aHHOCTEH U ONEepaTHBHOE YCTpaHEHHUE
BO3ZHUKAIOIIUX 3aTPYIHEHUH.

2. JloikHOCTHBIE 005S3aHHOCTH
2.1. Ha stane noaroroBku K mpoBeneHuro MouutopuHra YmnonaomoueHHslE MOVYO
00s13aH IPOUTH HHCTPYKTAXK IO MOPSIKY HCIOJHEHUST CBOMX 00s3aHHOCTEH.
2.2. B pens nposenenus Monuropunra YnonnomoueHusid MOYO o6si3an:

He Mo3Hee, YeM 3a 2 yaca a0 Havana MoHuTopunra rnpudere B QO0;

npucyrcroBarh npu noiydenun KMMos koopaunaropom OO Ha cakite IIOKO
no aapecy www.coko08.ru ¥ HX TUPaKHUPOBAHUH, HTPOKOHTPOIUPOBATH o(opMICHHE
NPOTOKOJIA TOJArOTOBKM MaTepuasioB Mouutopunra (dopma 3), B ciaydae Impobiiem
nojKioueHusa K MHTepHeTY npeaocTaBUuTh JUCK i TUpaxupoBanust KIMMos;

CBEPUTb CIMCKM paclpe/iesieHus YYaCTHHUKOB 10 ayautopusm (dgopma 1) ¢
KIIACCHBIMM JKYypHaJlaMH, CIIMCOK paclipeieseH sl Opranu3aTopoB 1o ayautopusM (popma
2) ¢ BEIOMOCTBIO MPOXOXKICHUS OPraHMU3aTOpaMM HHCTPYKTaxka (00yUueHus);

MPUCYTCTBOBATH IIPH BBIJIaue OpraHu3aTopam:

CIIMCKOB pacIipeieJIieH s Y4acTHUKOB o ayauTopusM (popma 1);

IMPOTOKOJIOB IMpoBeAeHs MOHUTOpWHTA B ayiuTopuu ((popma 4);

KNMos, uepHoBukoB co mTamrioMm OO (0 KOMUYECTBY  YYaCTHHUKOB
Monutopunra).

2.3. Ha sramne nposenenus Monntopunra YnonunomoueHHbli MOYO ob6s3an:

[IPOBEPUTEH O(QOPMIIEHHE OpraHHU3aTOpaMH MMPOTOKONIOB IIpoBeAeHus MoHUTOpHUHTA
B aymuropud (dopma 4), cnucoK pacrpeieNeHus Y4yacTHUKOB MOHUTOpUHra II0
aynuropusm (opma 1);

KOHTPOJIMPOBaTh IpoBeAeHHe MOHHTOpPUHIAa K pellaTh BO3HHKAIOIIHE BOMPOCH!
coBMeECTHO ¢ pykoBoautenem OO.

Hpumewanue. Ynonnomouennwoiiti MOYO umeem npaeo.

yoaname ywacmuuxoe Monumopunea, Hapyuiarowux OUCYyuniuny u Nopaoox 6
ayoumopuu;

yoanams u3z ayoumopuii obujecmeennvix Habmodamenell, Meuarouux npoeedeHuio
Monumopunaa;

omempanams - om  pabomvl 6 ayOUMOPUAX —OpP2GHU3AMOPO8,  HAPYUIAIOUUX
UHCIMPYKYUU,




2.4. Ilo oxonuanuun Mouuropunra Ynonnomouenusii MOYO o6s3an npucyTcTBOBATH
npu noiay4eHuu koopauHaropom OO y opraHu3aToOpOB CIEAYIOIMINX JOKYMEHTOB:

CIIMCKH paclipejleNleH|s! y4aCTHUKOB Ha ayiuTopuio (hopma 1);

IIPOTOKOJIEI NpoBeaeHns Monutopunra B ayautopuu (popma 4);

KMMsbl, nucTel A BbIIONHEHHMS paboTel co wramnoM OO, 4YepHOBUKH €O
wramnoM OV (1Mo KoM4uecTBY y4acTHUKOB MOHUTOPHHTA).
2.5. Ha srane obpabotku matepuanoB MounutopuHra YnoaaomoueHaslii MOVYO o6s3an
MPUCYTCTBOBATL IpH OTNpaBieHud ¢Gopmel oTdera Ha caiit IIOKO mno axpecy
www.coko08.ru koopaunaropom OO.
IIpumeuanue. B cayuae npobnem noodxnouenus k Humepnemy npedocmasums Ouck c
opmoti omuema, npucymemeosamos npu 3anonnenuu koopournamopom QY anexkmponHo
hopmuvl omuema no Kadlcoomy Kiaccy.

3. BzaumooTtHoenus. CBsi3u 110 JOJDKHOCTH
3.1. Ynonuomouenusrit MOYO:
OCYIIECTBISIET ONEPAaTUBHOE B3aUMOACHCTBME 10 BO3HHMKAIOIIMM BOIPOCAM C
MunncrepctBoM, pykosoautenem OO, koopaunaropom OO, opranuzaropamu, LIOKO;
MpeAcTaBisgeT OTYeT MyHULUIIAIEHOMY KoopuHaTopy B MOYO.




HNuctpyxuus
pykoBoguTess obueobpa3oBaTenbHON OpraHu3auu

1. HampaBnenus nesTenbHOCTH
1.1~ OGecnieyenne mnposeneHrs: MOHHTOPMHTa B COOTBETCTBHH C YTBEPXKIEHHBIM
Iopsinkom B OO.
1.2 OcymecTBiieHre KOHTPOIIA 3a HCMoNHeHUeM koopauHaropom OO, opranusaTopamu
B ayJWTOPHSIX BO3JIOXKEHHBIX Ha HHUX O0O0s3aHHOCTEH M OlepaTHBHOE YCTpaHEHHe
BO3HUKAIOIIUX 3aTPYIHEHUIA.
1.3 Oxazanue copelictBusg B pabore YmnosHomoueHHoro MOVYO, o6uiecTBeHHBIX
HabJroaaTenei.
1.4 Obecneuenue uH(poOpManMoHHONW 0e30MaCHOCTH TNpH TPOBeAeHUNH MOHHTOPUHTA,
COOJTIOJCHUS KOHCTUTYLIMOHHEBIX NIPaB Y4acTHHKOB MOHUTOPHHTE.,
1.5 TIlpy BO3HMKHOBEHMH B IpolLecce IpoBefeHHs MOHUTOpWHIA CHTyanuid, He
OTpa)keHHBIX B Hacrosuel MucTpykuuu, pykopoaurens OO IpUHUMAET peIlleHus U JacT
yKa3zaH#sd [10 COrJIacoBaHuIo ¢ YronnomoueHHsM MOVYO.

2. JlomkHOCTHBIE 00S3aHHOCTH
2.1 Haortane noarotosku k nposeaeHuio Morurtopusnra pykosoautens OO o0s3aH:

He meHee yem 3a 5 Onell 1O TpoBelneHUs MOHUTOPHHIA YTBEPAUTH IMPHKA30M
koopauHaropa OO, opraHu3aTopoB;

Ilpumeuanue. B kaowoyio ayoumopuro npoeederus Monumopunaa Ha3zHa4aomcs
0e6a opzanuszamopa (omeemcmeenHbvlll opzanuzamop, opzanuzamop). Ilpu nposedenuu
Monumopunza no coomeemcmeyioujemy obujeobpazoeamenvHomy npeomemy 8 cocmas
OpP2aHU3AMOPO8 He OOJNIICHbL BXO00UMb CHEYUANUCILL NO OAHHOMY UMY POOCMBEHHOMY
obujeobpazosamenvrHoMy npeomemy, op2aruzamopamu Hazuavaromes compyoruxy OO0 u3
yucna yyumeneti, pabomaiowjux 8 0aHHOM Kiacce.

obecrneunuTh 03HaKOMIeHUe kKoopauuaTopa OO, OpraHu3aTopoB ¢ UHCTPYKTHBHBIMHU
MaTepualaMu I0J TUYHYIO [TOAIINCEH B 3a01ar0BpeMEeHHO MOArOTOBIEHHOM BEJOMOCTH;

YTBEPAUTH  CIUCKU paclpelleNieHHss Y4YacTHUKOB MOHUTOPHUHrAa W CITUCKH
pacrpeesieHusi OpraHu3aTopoB 110 Ay IUTOPHSIM;

00ecTeyuTh MNPOXOXKIACHUE HHCTPYKTaKa (00yuenus) xoopaunatopa OO 8 MOYO,
opranuzaTopoB — B OO, GakT NpoxoxaeHus: HHCTPYKTaxka J0JDKeH ObITh MOATBEPIKIEH
JUYHOW TOAIMUCEIO0 KaXKIOT0 OpraHW3aTopa B IOATOTOBIeHHON pykoBoautenem OO
BEJIOMOCTH;

OpraHM30BaTh HUH(OPMUPOBAHHE YHAaCTHMKOB M UX poOAMTeNel (3aKOHHBIX
npejcraBuTeliel) ¢ HOPMATUBHBIMU IIPABOBBIMHU JOKYMEHTAMH, pPerjlaMeHTHPYIOLUIUMU
nposefeHne MOHUTOPHUHTA, CPOKAMU €ro IPOBEJSHHUS,

COJEHCTBOBATL CO3/1aHUIO0 OJIArONPHUSATHONO MHUKPOKJIMMATAa B MEJAarorn4eckom
KOJUIeKTHBE U CPeJIU YUaCTHUKOB B TIEPUOJ [IOJAITOTOBKY U NMpoBeAeHus: MOHUTOPUHTA;

oQopMHUTs HH(GOPMALMOHHEIA CTEHJ 10 BOIPOCAM OpPraHU3allMU M IIPOBEJICHUS
MoHHUTOpHUHTA [JIs1 YYaCTHUKOB U NE/IarOrHYecKoro KoJIJIeKTHBA;

He meHee uem 3a 1 Oenv N0 npoBeaeHUss MOHUTOPUHTA YTBEPAUTH PACITHCAHHE
nposenenuss Monuropunra B OO;

Ipumeuvanue. pu cocmaenenuu pacnucanus y4ecmo 6pems 8blNOIHEHUS pabomol
no xumuu, no obwecmsosnanuio 6 10 knaccax - 45 munym.




NpOMH(YOPMHUPOBATh MEJAroruueckuil KOJUIEKTHB, YYaCTHHKOB MOHHTOPHMHIA O
PacIuCaHul M ayJUTOPHAX, B KOTOPBIX NPOBOAUTCS MOHUTOPHHT,

YTBEDIOUTH CIHUCKH pacrpejenenus ydacTHUKOB Monutopunra (dopma 1) u
OpraHuzaropos (hopma 2) o ayTUTOPHUSM.
2.2 B nens nposenenus Morutopunra pykooauteiis OO o6s3aH:

He nosdHee, uem 3a | wac 1O Havaja NpPoBeleHHss MOHUTOpUHIA MPOBEPUTH
TOTOBHOCTB BBIZIEIICHHBIX Ay IHTOPHIL;

IIPOBECTH KPATKHH HHCTPYKTAX /sl 001LECTBeHHBIX HabIonaTenel, onpeaeniuTs
MOPSIAOK MX PaboThI;

onepaTUBHO HUH(QOPMHPOBATH  yroilHoMoudeHHOoro MOYO o mnposemeHun
MonuTopuHra.
2.3 Ha arane ob6paborku marepuanoB Mounutopunra pykosoautesns OO obg3an:

He nosonee 12-00 credyiowezo ona noilydnts y koopaunatopa OO dopwmer 1, 2, 3,
4, 6, pabOTEl YIaCTHUKOB, YIIaKOBAHHBIE 110 KJIACCaM;

MOJIyYUTh Y KIIACCHBIX PYKOBOJUTENEH NOKYMEHTHl, Pa3bACHSIOUIME IPUUYUHBI
OTCYTCTBUS 00yJarolIUXcs B JeHb IIPOBeIeHHsI MOHUTOPHHTA;

0000INUTE AaHHBIE U OQOPMUTHL NPOTOKON MpoBefaeHus Monutopunra B8 OO
(dopma 5);

nepenatb Gopmsr 1, 2, 3, 4, 5 MyHULMNIATEHOMY KOOPAUHATOPY Ha 00paboTKy;

obecrieunTh XpaHeHHe BeJOMOCTH BBIJIaUU-TIONydeHUsT MarepuanoB MoHUTOpUHTa
(dbopma 6), pabot B OO B Teyenue | (ogHOrO) roaa;

He nosonee, yem yepes 0ee Hedenu Tociie npoBeAeHuss MOHHUTOPUHTrA OTYYUTh Y
koopauHaTopa OO yTBepKACHHBIC IPOTOKOJIBI C pe3yJIbTaTAMH, O3HAKOMHUTH YYaCTHHKOB
MoHMTOpHHTA U NeJaroraueckuif KOMIeKTHB.

3. BzaumooTHoIIeHns1. CBsI3H MO JOMKHOCTH
3.1. PykoBoautens OO:
cucreMaTHuecku oOMeHuBaeTcest HHGoOpMaLmei ¢ MyHUIUITAIBHBIM KOOPAHHATOPOM;
OCYIIECTBIIIET OIEepPATUBHOE B3aUMOJEHCTBHE IO BO3HHMKAIOLIMM BOIPOCAM C
ynonHomoyeHHsIM MOVYO, xoopaunatopom OO;
IpPEeCTaBIIAET CBOU IPENIOKEHUS M0 COBEPIIEHCTBOBAHMIO MPOLEYPBI IIPOBEIEHUS
Monutopunra B MOYO.




Wuctpyxuust koopaunaropa OO

1. HanpaBnenus: nesreabHOCTH

1.1 Koopaunarop OO nasuauaetcs npuxasom OO.
1.2 OCHOBHBIMH HaIPaBICHUSIMHU JAesITEILHOCTH KoopauHaTopa OO sSBusroTes:

OpraHU3alMOHHO-TeXHOI0THYecKoe obecriedyeHne npoBeneHus MOoHUTOpHHrA B
COOTBETCTBUH C YCTAaHOBJIEHHBIM mopsiaikoM B OO;

OpraHus3alysi  B3aUMOIEHCTBHA ¢  ynosiHOMo4YeHHBIM  MOVYO, I1IOKO,
MYHHLHIIATBHBIM KOOPIUHATOPOM;

OCYIIECTBIIEHUE KOOPAMHALIUH pabOThl OPraHU3aTOPOB B aYAUTOPHSIX, ONIEPATHBHOE
YCTpaHEGHUE BO3HUKAIOIINX 3aTPyTHEHHUI;

nepsruYHas 00paboTka pe3ynbTaToB MOHUTOPUHTA;

obecneueHne MHPOPMALMOHHON O€30IaCHOCTH NPH MpoBeaeHrH MOHMTOpPUHTA,
COOJIIOJIEHHS! KOHCTHTYLMOHHBIX NIPAB yYaCTHUKOB MOHUTOPHHTA.

IIpy BO3HMKHOBEHUM B mpouecce MOHMTOPUHIAa CHUTyalldi, He OTpPaKeHHBIX B

HacTosmel Muctpykiun, coobiaer pykoBoautento OO, KOTOPbIH NPUHUMAET PEIIeHUs U
JlaeT YKazaHus 10 coracoBanuio ¢ Ynonnomouenusim MOYO.

2. lomxHocTHEIE 0053aHHOCTH

2.1  HasTtame moaroToBku K nposeaeHnio Monutopunra koopauHatop OO o0s3aH:

He MeHee yeMm 3a 5 Oneu 10 mnpoBeneHuss MOHUTOPHUHIA TPOUTH HHCTPYKTAXK
(obyuenue) B MOYO;

He meHee yem 3a | Oenv 10 NpoBeneHUss MOHUTOPHUHTA [TOJIYYUTH OT PYKOBOIUTEIS
OO pacnucanue NpOBeJIeHHS MOHHTOPWHTA, IMOJIMOTOBUTE B NEYATHOM BHAE CIIUCKH
pacrnipenenenus yuactHukoB MonuuTtopunra (popma 1) u opranuzaropos (dopma 2) no
ay IUTOPHUSM;

MPOBECTH UHCTPYKTaX (0OydeHue) OopraHu3aTopoB IO TIPoLEIype MpOBeJeHMs
MoHuTOpUHra, Mo 0(hOPMIEHUIO COMIPOBOAUTENBHBIX JOKYMEHTOB;

Ha3HAYUTEH OTBETCTBEHHOI'O OpraHU3aTOpa B KAXKIOH ay IUTOPUH;

MOJIFOTOBUTH B HEOOXOIMUMOM KOJHYECTBE JJId YYaCTHUKOB MOHUTOPUHIA JIHCTBI
co wramrnoMm OO, B TOM 4uche ISl Y4epHOBHKOB.
2.2 B mens nposeaenust Monutopunra koopaunarop OO obs3an:

He no3onee, wem 3a 2 yaca po Havana Monutopunra nonyduts KFMMer Ha caiite
LIOKO no anpecy www.coko08.ru;

B mpucyTcTBUH YmonHomoueHHOTO MOYO obecneunts Tupaxkuposanne KMo
JUTSI KXKTOro yyacTHUKa MOHUTOPHHTA;

0ohOpMHUTBE TPOTOKOJ TIOATOTOBKYU MaTepruanoB Mouutopunra (dopma 3);

IIpumeuanue. B ciywae npobrem nookniodenus k Humepnemy npousgecmu
mupasicuposarue KHMos ¢ ducka, docmaenennozo ynoanomovennvim MOYO.

3a 30 mumym 1o Havana MOHHUTOpPHHIa BBIIATh OpraHU3aTOpaM IO BEIOMOCTH
(dopma 6):

CIIUCKHU pacrpeelleHHs] yIaCTHUKOB Mo ayauTopusm (dopma 1);

MIPOTOKOJIBI TIpoBeAeHUSI MoHUTOpHHTa B ayauTopud (popma 4);

KMMpi u uepHoBukd co wmramMnom OO (110  KOJWYECTBY y4aCTHHKOB
MOHUTOpPHHTA).
2.3 Ha orane nposenenus Monuropunra koopauHatop OO o0s13aH 110cie npoBeaeHus




HHCTPYKTa)Ka B ayIUTOPUSIX coOpaTe y OpraHm3aToOpoB Hencroyb3oBadHble KHUMEL,
JAaHHBIA (haKT OTpa3suTh B BeHoMocTH (popma 6).
24 Ilo oxkoHyanun Monutopurara xoopauHatop OO 00s3aH  OPUHATE  OT
OpPraHU3aTOPOB Mo BegoMocTH (hopma 6):

CITMCKH pacrpesiesIeHus yIaCTHUKOB 10 ayauTopusaM (hopma 1);

MIPOTOKOJIBI TPOBEEHUSI MOHUTOPHHTA B ayAUTOPHH ((hopma 4);

KMMe1 u uepHoBHKHM co wmramrnoM OO (10 KOIHYECTBY YyYaCTHUKOB
MonuTopuHra).
2.5 Ha srane o6pabotku matepuanor Monutopunra koopaunarop OO o6s3aH:

He nosouee 15-00 nomyuuts Gopmy oruera Ha caiite BY PK «[TOKO» 1o aapecy
www.coko08.ru; ‘

IIpumenanue. B crayuae npobrem nookmouenus k Humepnemy nonyuumo opmy
omuema ¢ oucka Ynonnomouenrnozo MOYO.

8 Oenb nposedenuss MOHUMOPUH2a 3aTIONIHUTH DJIEKTPOHHYIO (OopMy OTYeTa II0
KaxKIoMy Kiaaccy U otnpasuts otyeT B [[OKO;

dopmer 1, 2, 3, 4, 6, paboTEl y4acTHHUKOB, YNakOBaHHBIE II0 KjlaccaM IepenaTrh
pyxoBogutento OO;

He no3ouee, wem uyepesz 0ge Hedeau TOCIe MpoBeneHUs MOHUTOpUHTa NOIY4YUTh Y
MYHUIMITATEHOT'O KOOPAUHATOpA YTBEPIKEHHBIE IIPOTOKOINEL ¢ pe3ynbTaTaMu U Iepenath
pykoBoauTeio OO0,

3. BzaumoorHnomenus. CBsizH MO JOJIKHOCTH
3.1. Koopuunarop OO:

noguuHsieTcs pykoBoauTeno OO, 3HAKOMHUTCS II0J POCIHHCH C HOPMATHBHBIMH
[PABOBBIMY JIOKYMEHTAMH, PErJIaMeHTUPYIOMUMU IpoBeaeHre MOHUTOPHHTA, BKIIOYAs
HacTosy MBCTpyKLMIO;

IIPEeIOCTABIACT ONCpPaTUBHYI0 HHpopMauuio pykospomutenro OO mis  noknanga
MYHHUITHITAIEHOMY KOOPIUHATOPY;

OCYILECTBIIICT OIEPaTHBHOE B3aMMOJEWCTBHE II0 BO3HUKAIOIMIUM BOIPOCAM €
pykoBomuTesnem OO, VYnomnomoueHHsiIM MOYO, MyHHIHIATBEHEIM KOOPAMHATOPOM,
opraamsaropamu, [[OKO;

[pe/ICTaBIIsIeT CBOU IMPEIJIOXNEHUs 10 COBEPILISHCTBOBAHUIO NPOLEIYPhl [IPOBE(EHUs!
Mouutopunra pykosogurento OO, MOVYO.




MucTpykuust opranuzaropa

1. HampaBrnenus nesTenbHOCTH

1.1  Opranmzarop HazHauaetcs npukazom QO.
1.2 B xaxnayro ayquTOpHIO IpoBeAeHHss MOHUTOPUHIA HA3HAYaeTCs /1Ba OpraHmu3aTopa
(OTBETCTBEHHBIH OpraHu3aTop, opranuzarop). OTBETCTBEHHEIH OPraHU3aTOp B ayIUTOPHH
onpegensercs koopauHaropom OO.
1.3 Ilpm nposegennn MoOHUTOpUHra IO COOTBETCTRYIOLIEMY 00I1€00pazoBaTeIbHOMY
MpeIMETY B COCTAB OPraHMW3aTOPOB HE JOJDKHBI BXOAUTH CIELUANUCTHI [0 JAHHOMY HITH
POACTBEHHOMY 00UIe00pa3oBaTeIbHOMY IpeAMeTy, OpraHW3aTOpaMH Ha3HA4YarTCs
corpyauuku OO w3 uncna yauresnei, paborarolux B JaHHOM Klacce.
1.4  OcHOBHBIMH HallpaBJICHUSIMHU ACSITEIHHOCTH OPTaHU3aTOPA SBISIOTCS:

ofecrieyeHre KOHTpONS 3a IIpoBeJeHHEeM MOHHUTOpUHIa B ayJHTOPUHA B
COOTBETCTBHH C YCTAHOBJICHHBIM MOPSAKOM;

obecnieyenre MH(POPMAIMOHHOW 0€30TacHOCTH TpH MpPOBeAeHHH MOHHTOpPHHTA,
coOmoIeHNs KOHCTUTYLIMOHHBIX TpaB YYacTHUKOB MOHHUTOpPUHTA,

odopMIIeHHEe JOKYMEHTALHH 110 PoBeaeHUI0 MOHUTOPHHTA B ay AUTOPUH.

2. JomkHOCTHBIE 00SI3aHHOCTH

2.1 Ha aTane noAroToBKM K NnpoBefeHUI0 MOHUTOPUHIA OTBETCTBEHHBIA OpraHU3aTop
¥ OpraHuzatop o0si3aHbl He meHee, yem 3a | denv 10 npoBeneHrss MOHUTOPHUHTa IPONUTH
HHCTpYKTaX (0OydeHue) nmo npouenype nposefeHUs MOHUTOPUHTA, 1O 0(GOPMIIEHHUIO
HEOOXOIUMBIX JOKYMEHTOB, (aKT MPOXOXKIACHHUS MHCTPYKTa)ka M O3HAKOMIIEHHUS C
MHCTPYKTHBHBIMKU ~MaTepHaJlaMKd JOJKeH ObIThb MOATBEPXKIEH JIMYHOH IOJANHCHIO
OTBETCTBEHHOTO OpraHH3aTOpa W OpraHu3aropa B ITOArOTOBIEHHON pykosomgutenem OO
BEJIOMOCTH.
2.2 B nmens nposenenus MonuTopuHra:

3a 15 munym po Hadarma MOHUTOpPHHIa OTBETCTBEHHBLIH OpraHusatop o00s3aH
NoyuuTh y Koopausaropa OO 1o Benomoctu (popma 6):

CITMCKU paclipe/ie]IeHns] YY4aCTHUKOB 110 ayauTopusiM (dopma 1);

MPOTOKOJIBI ITpoBeAeHust MoHuTOpuHra B ayautopru (Gopma 4);

KWME1, yeproBuku co mramnom OO (1o konuvecTBy y4acTHUKOB MOHHUTOpPHHTA);

opranu3aTtop 00s3aH TPOMTH B ayJAWTOPUIO KU TPOBEPUTH €€ TOTOBHOCTHh K
MOHUTOPUHTY;

3a 10 murym no Hadana MOHHTOPUHIa HAYaTh JOMYCK YYACTHHUKOB B ayIUTOPUIO U
MIPOU3BECTH PaccajiKy YUaCTHHKOB B COOTBETCTBHMH C pacnpeneieHueM (dopma 1).
2.3  Ha stane npoBeneHuss MOHUTOpUHIa OTBETCTBEHHBIH OpraHU3aTop U OpraHu3aTop
00s3aHBI:

BBIJIaTh yYaCTHUKaM, Haxojsummces B ayauropud, KHMMBel, yepHOBUKK CO LITaMIIOM
OO0, weucnons3zoBanHsle KMMel cobpath, nepecuutars W nepenars xoopausHatopy OO
TocJie IPOBEIEHUS] HHCTPYKTaXa,;

00eCreunTh 3all0JIHeHHEe TUTYJIBHOTO ucTa paboThl BCeMU y4acTHHKAaMH, a UMEHHO
yKa3aTh peruoH, Hazpanue u Homep OO, xiace, npeamer, gata, PO yyenuka,

O3HAKOMUTH ¢ HHCTpyKIuel no pabore ¢ KMMowm (ra 61anke KMMa);

3a()MKCUpPOBATh Ha JOCKE BpeMs Havajla U OKOHYaHWss MOHHUTOpPHMHTA, B CIIMCKE
pacrpeliefienus Y4YacTHHKOB IIo ayguropusMm (dopma 1) ykaszate (akTel HEsSBKH




YYaCTHUKOB;

CIeJUTh 3a IOPSJKOM M AUCHMIUIMHOM B ayJAWTOPHUU, OTBEHYATH HA BOIPOCH!
YYaCTHHMKOB (He CBs3aHHBIE ¢ copepikannem KMM);

IpH HEOOXOAUMOCTH 10 TpeOOBAHMIO YYaCTHUKA BBIAATL JOMOJHUTEILHBIA THCT CO
wramnoM OO u/uTH JOTIONHUTENBHBIN YePHOBHK.

Ipumeuanue. Yuacmnuxam Heobxo0umo umems pyuKy, KapaHoaut, UsmepumensHyro
nuneuxy. Yuwacmnurxam 3anpewaemcs. pazzoeapusame 6 ayOuUmMopuu, CaMmOBONbHO
6CMABAMb U NEPECadCUBamscs 8 ayOumopul; 0OMeHUBaAmbCs T0ObIMU MAMEPUATAMU U
npeomemamu;, umems npu cebe U NONb308aAMbCS MOBULLHBIMYU MEACPHOHAMU UNU UHBIMU
cpedcmeamu CEA3U U MEXHUYECKUMU YCMPOUCMeamu, RoONb306AMbCL CHPABOYHbIMU
Mamepuanamu.

Ilpy mHapylieHHu HacTOAIIMX TpeOOBaHMH W OTKaze B WX BBITOJHEHHH
OpraHM3aTOPhl BIIpaBe yAaJIUTh y4aCTHHKA C BHECEHHEM 3aIlUCH B MPOTOKOJIE MPOBEACHHUS
Monurtoprara B aymutopuu (dopma 4) M B CHUCKE paclIpefielIeHHs] YYaCTHHKOB B
aynutopuu (dopma 1).

B cnyyae HEBO3MOXHOCTH 3aBepIISHHS YYaCTHUKOM BBEIIOJIHEHHS paboTH IO
YBA)XUTEIHHON NPUYHHE OTBETCTBEHHBIM OPraHHM3aTOPOM BHOCHTCS 3aITHCh B IPOTOKOIIE
npoBeneHuss MoHUTOpHHra B ayauTopud (popma 4) W B CHOHCKE pacHpeieieHys
YYaCTHUKOB B ayauTopu# (popma 1).

BeIxo ©3 ayaZuTOpUM JIONyCKaeTcs CTPOro IO OJHOMY Y4YacTHHKY B
COMpOBOXJIEHUUW opranuzaropa. [lpu s3TOoM pabora craercst OTBETCTBEHHOMY
OpraHU3aTopy, a AaHHBIH (akT (GUKCHpyeTcs B MPOTOKON mpoBeneHus: MoHUTOpUHTa B
aymuropu (hopma 4) 1 B CITUCKE pacripeieIeHus! YHaCTHHKOB B ayutopun (popma 1).

OpranuzaTopaM 3amperiaeTcs:

0e3 YBaXHUTENBHOW TNPHYMHEI IIOKMIATh ayAUTOPHIO BO BpeMsl IIPOBeIeHHS
MounuTopuHra;

AMeTh MpH cede W TI0NB30BAaThCSI MOOUIBHBIMH Tele(OHAMM WIH HHBIMH
CPEACTBAMM CBSI3M M TEXHUYECKHUMH YCTPOHCTBAMHU;

KOMMEHTHPOBATH OTBETEI YYaCTHUKOB.

B ayauropum Bo Bpems nposeneHuss MoHuTOpUHra 0053aTEIBHO [OKHBI
HAXOIUTHCS JBA OPraHU3aTopa: OTBETCTBEHHBIH OpraHu3aToOp U OpraHu3aTop.

OpraHu3aTropbl HMEIOT PaBo:

yIQIATh YYACTHHKOB IIPHU HAPYIICHHH TOPSi/IKA U OTKa3e OT ero COONIOAEHHs II0
cornacoBaHuio ¢ ynonHoModeHHBIM MOVYO u ¢ BHeceHHeM 3allMCh B IIPOTOKOJI
npoBejieHdss MounuTtopuHra B ayautopuu (dopma 4), B CIHCOK paclpe/e/eHus!
y4aCTHHKOB MOHHTOpHHTA MO ayAuTopusM ((opma 1) ¢ ykazanueMm NpUYMHBI yAaleHHS,
yJIOCTOBEPEHHOM MOAIIMCAMU OPraHU3aTOPOB B Ay /IMTOPHH,

3a 15 munym 10 OKOHYaHUST MOHUTOPHHIA OPraHu3aToOPhl JOKHEI YBEIOMHUTE 00
ATOM YYaCTHHKOB;

[pumeuanue. Eciu yuacmuux 66InoaHuL pabomy panee yCmarnoenenHo20 Cpokd, mo
OP2AHUZAMOPLL MOZYI RPUHUMAMb MAMeEpuansl 00cpouHo. Ipu smom yuacmuux mMosxcem
NOKUHYMb AYOUMOPUIO.

0 MCTEYEeHWH BpPEMEHH, OTBEIEeHHOrO Ha IpoBeleHHe MOHUTOPHHTA,
OpPraHU3aTOpPLl JOJDKHEI OOBSBUTH O 3aBEPILIECHHMH, YYACTHUKH JIOJDKHBI CIIOXKHTH
yepHoBUkH ¥ KMMBGBI1 Ha kpail pabodero crona (py 3TOM BCE OCTaBIIMECH B ayILUTOPHU
YUACTHUKH JODKHBI OCTABATLCA Ha CBOUX MECTax);




OpraHU3aToOPBl CAMOCTOSTENLHO COOUPAIOT CO CTOJIOB YYACTHUKOB MaTepUaJIbI;

B IPUCYTCTBUM YYaCTHHUKOB oOpraHuzarop jaomkeH mnepecuntats KHMMer u
YEPHOBUKH W 00ECNEeYUTh OPraHu30BaHHBIH BBIXO] YHACTHUKOB U3 Ay IHTOPUH.
24 llo oxonuanuu MOHHTOPHUHra OpPraHM3aTOPbl 3aKAaHUYMBAIOT O(OPMIIEHHE
[IPOTOKOJIa MPOBEAEHHUs B ay AUTOPUH (popMma 4) U OTBETCTBEHHBIH OPraHU3aTOp C/IaeT BCe
coOpaHHBIe MaTepuansl U MPOTOKONb! koopmuHaTopy OO we nosdwee, uem cnyems 15
Munym nocie 3asepiueHuss MoHUTOpUHIa B ayIUTOPUH.

3. Bzaumoornowenus. CBs3u 110 AOJIKHOCTH

3.1. Opranuzaropsr:

nouuHsAOTeST  pykoBomuTento OO, 3HAKOMATCS MO POCIHUCH € HOPMATHBHBIMH
MPaBOBBIMU JOKYMEHTaMH, periaMeHTUPYIOIMMH npoBejieHrne MOHUTOPHHTA, BKIIOYas
HACTOSIILYIO HHCTPYKLHUIO;

OCYLUECTBIISIIOT ONEPAaTHBHOE B3aWMOJEHCTBHE I10 BO3ZHMKAIOLIMM BOIpOCaM C
pykoBoauteneM OO, koopaunatopom OO;

IPeJCTaBUTh CBOM IPEJIONKEHHS 10 COBEPLICHCTBOBAHUIO MPOLEAYPHI MPOBEACHHUS
Momnwurtopunra pykosoautento OO, koopaunatopy OO.




